



Quotation Evaluation Report

Recommendation for approval of quotation and Issuing Purchase Order.
Name of the Project:  Higher Education Quality Enhancement Project
QAP No:  ………………………………
IDA Credit No.: 5332-BD
Package name: Supplying, testing and commissioning of Desktop computers, Laptop computers, Printers, and related accessories for laboratory. 
Package number:

Identification Number of Quotation: ………………….
Date of Submission: [Insert date]
Institutional Quality Assurance Cell (IQAC)

University of ………….
QUOTATION EVALUATION REPORT

Introduction
University Grants Commission of Bangladesh has undertaken a project named  “Higher Education Quality Enhancement Project”. Under this project Department of--------------, University of --------------- is conducting a subproject titled “--------------------------”. This particular procurement intends to contribute partly to the implementation of the subproject. This package is included in the Procurement Plan. 
Name of  the Pakage
Supplying, testing and commissioning of Desktop computers, Laptop computers, Printers, and related accessories for laboratory.
Estimated Cost
The estimated cost of the package is BDT 4,36,872.00 (Taka four Lac thirty six thousand eight hundred and seventy two only) which was duly approved by the VC. 

Quotation Documents 

The Request for Quotation (RFQ) document was approved by the VC. The Request for Quotation (RFQ) document was sent to 6 suppliers. RFQ was also sent to the notice board and also to the concerned person for publication in the University’s website. The last date and time of quotation submission was on 26 April 2012 at 2:00 P.M.

Quotation Opening and Evaluation
The quotations were opened on the same date of last submission i.e. on 26 April, 2012 at 02:30 pm by the Tender Evaluation Committee. Total 4 (four) quotations were found. The meetings of the Tender Evaluation Committee (TEC) were held on April 26, 2012 and April 29, 2012.
The Tender Evaluation Committee conducted following verification and evaluation cronologically:
1. Completeness of the quotations.

2. Technical evaluation

3. Financial evaluation

01. Completeness of the Quotations: 

Based on the requirement mentioned in the RFQ document, the checking of completeness of the quotations were conducted as follows:

	Sl no.
	Description of requirements
	ABC Computers ltd.
	XYZ Computers
	PQR Computers
	A & A Computers (Pvt).Ltd

	01.
	Duly completed and signed priced offer
	C
	C
	C
	C

	02.
	Valid Trade License
	C
	C
	NF
	C

	03.
	Valid TIN certificate
	C
	C
	C
	C

	04.
	VAT registration certificate
	C
	C
	C
	C

	05.
	Bank solvency certificate
	C
	C
	C
	C

	Remarks
	Responsive
	Responsive
	Non-Responsive
	Responsive


* Notations:  C = Complied, NC = Not Complied, NF = Not Furnished
Among the 4 quotations, 3(three) quotations were found to be complete and responsive, the quotation offered by PQR Computers is found to be non-responsive at this stage as they did not enclosed copy of valid Trade License. Hence responsive 3 quotations were considered for Technical Evaluation.

02. Technical Evaluation:

The specifications provided with the three quotations were thoroughly checked with respect to the required specification of the items under the package. The Summary of the technical evaluation is presented below.
	Sl. No.
	Brief description of items
	Required Specification
	Offered by ABC Computers ltd.
	Offered by XYZ Computers
	Offered by A & A Computers (Pvt).Ltd

	
	
	
	
	
	
	
	
	

	1
	Brand Desktop Computer  
	Name of Manufacturer and Country of origin
	To be mentioned
	DELL Computers Ltd.
Malaysia
	
	HP Computers Ltd.
Singapore
	
	TOSHIBA Comuters Ltd
China
	

	
	
	Model (with Brand Name)
	To be mentioned
	**********
	
	**********
	
	********
	

	
	
	Processor (with compatible motherboard)
	Intel core 2 duo (minimum 3.0 GHz) or higher
	**********
	C
	**********
	C
	********
	C

	
	
	Cache
	Min 6 MB L2 cache or higher
	6 MB L2 cache
	C
	8 MB L2 cache
	C
	6 MB L2 cache
	C

	
	
	Hard disc drive
	Minimum 160 GB or higher

	300 GB
	C
	160 GB
	C
	160 GB
	C

	Sl. No.
	Brief description of items
	Required Specification
	Offered by ABC Computers ltd.
	Offered by XYZ Computers
	Offered by A & A Computers (Pvt).Ltd

	
	
	
	
	
	
	
	
	

	
	Brand Desktop Computer  
-continued
	RAM
	2 GB DDR2 SDRAM or higher and expandable up to 8 GB
	2 GB DDR2 SDRAM
	C
	4 GB DDR2 SDRAM
	C
	2 GB DDR2 SDRAM
	C

	
	
	Monitor
	Minimum 17” LCD
	Minimum 17.5” LCD
	C
	Minimum 17” LCD
	C
	Minimum 17” LCD
	C

	
	
	Optical drive
	DVD writer (Factory fitted)
	DVD writer (Factory fitted)
	C
	DVD writer (Factory fitted)
	C
	DVD writer (Factory fitted)
	C

	
	
	Mouse
	PS/2 or USB Optical mouse with pad with system unit
	USB Optical mouse with pad
	C
	USB Optical mouse with pad
	C
	USB Optical mouse with pad
	C

	
	
	Keyboard
	PS/2 or USB Keyboard same brand with system unit
	USB Keyboard same brand with system unit
	C
	USB Keyboard same brand with system unit
	C
	USB Keyboard same brand with system unit
	C

	
	
	Others
	Network card and sound card
	Network card and sound card installed
	C
	Network card and sound card installed
	C
	Network card and sound card installed
	C

	
	
	Antivirus
	Reputed anti-virus with 1 year upgrade option (License)
	Norton antivirus (Licensed)
	C
	Kaspersky antivirus (Licensed)
	C
	Norton antivirus (Licensed)
	C

	
	
	Certification
	ISO & FCC
	ISO & FCC
	C
	ISO & FCC
	C
	ISO & FCC
	C

	
	
	Manufacturer's Warranty
	1 Years full warranty with parts & Services.


	1 Years full warranty
	C
	1 Years full warranty
	C
	2 Years full warranty
	C

	2.
	Brand Laptop Computer   
	Name of Manufacturer and Country of origin
	To be mentioned
	DELL Computers Ltd.
Malaysia
	
	HP Computers Ltd.
Singapore
	
	TOSHIBA Comuters Ltd
China
	

	
	
	Model (with Brand Name)
	To be mentioned
	************
	C
	************
	C
	*********
	C

	
	
	Processor
	Intel Core 2 Duo T8700 (2.53 GHz) or higher
	Intel Core 2 Duo T8700 (2.53 GHz)
	C
	Intel Core 2 Duo T8700 (2.53 GHz)
	C
	Intel Core 2 Duo T8700 (2.53 GHz)
	C

	
	
	Cache
	3 MB Integrated Level 2 cache or higher
	4 MB cache
	C
	3 MB cache
	C
	4 MB cache
	C

	
	
	Hard Disk Drive
	160 GB or higher
	300 GB
	C
	160 GB
	C
	250 GB
	C

	
	
	RAM
	2 GB DDR2 SDRAM or higher and expandable up to 8 GB
	2 GB DDR2 SDRAM
	C
	4 GB DDR2 SDRAM
	C
	2 GB DDR2 SDRAM
	C

	
	
	Optical Drive
	DVD-RW Drive internal and  factory fitted
	DVD-RW Drive internal and  factory fitted
	C
	DVD-RW Drive internal and  factory fitted
	C
	DVD-RW Drive internal and  factory fitted
	C


	Sl. No.
	Brief description of items
	Required Specification
	Offered by ABC Computers ltd.
	Offered by XYZ Computers
	Offered by A & A Computers (Pvt).Ltd

	
	
	
	
	
	
	
	
	

	
	Brand Laptop Computer -continued  
	Display
	Minimum 15" Monitor or higher
	15.5" Monitor
	C
	15" Monitor
	C
	15" Monitor
	C

	
	
	Keyboard
	USB/PS/2 Supported 104 keys Keyboard, Same brand as system unit
	USB/PS/2 Supported 104 keys Keyboard, Same brand as system unit
	C
	USB/PS/2 Supported 104 keys Keyboard, Same brand as system unit
	C
	USB/PS/2 Supported 104 keys Keyboard, Same brand as system unit
	C

	
	
	Mouse
	Optical USB
	Optical USB
	C
	Optical USB
	C
	Optical USB
	C

	
	
	Camera
	Integrated 1.3 Mega Pixels Camera or higher
	Integrated 1.3 Mega Pixels Camera
	C
	Integrated 1.5 Mega Pixels Camera
	C
	Integrated 1.4 Mega Pixels Camera
	C

	
	
	Battery
	At least 6 Hours Back-up time (Min)
	6 Hours Back-up time 
	C
	8 Hours Back-up time (Min)
	C
	6 Hours Back-up time 
	C

	
	
	USB Ports
	Min. 3 USB Ports
	3 USB Ports
	C
	3 USB Ports
	C
	4 USB Ports
	C

	
	
	Operating System
	Windows XP Pro (Licensed) or equivalent
	Windows XP Pro (Licensed)
	C
	Windows XP Pro (Licensed)
	C
	Windows XP Pro (Licensed)
	C

	
	
	Antivirus
	Reputed anti-virus with 1 year upgrade option (Licensed)
	Norton antivirus (Licensed)
	C
	Kaspersky antivirus (Licensed)
	C
	Norton antivirus (Licensed)
	C

	
	
	Certification
	ISO, CE & FCC-Class B
	ISO, CE & FCC-Class B
	C
	ISO, CE & FCC-Class B
	C
	ISO, CE & FCC-Class B
	C

	
	
	Manufacturer's Warranty
	1 Years full warranty with parts & Services including battery

	2 Years full warranty with parts & Services including battery
	C
	1 Years full warranty with parts & Services including battery
	C
	2 Years full warranty with parts & Services including battery
	C

	3.
	Black & white Laser printer with toner cartridge
	Name of Manufacturer and Country of origin
	To be mentioned
	**********
	
	********
	
	*********
	

	
	
	Model (with Brand Name)
	To be mentioned
	**********
	
	********
	
	*********
	

	
	
	Print Speed
	Min 30 PPM (letter) or higher
	32 PPM (letter)
	C
	30 PPM (letter)
	C
	30 PPM (letter)
	C

	
	
	Processor
	Min 266 MHz or higher
	300 MHz
	C
	312 MHz
	C
	266 MHz
	C

	
	
	Resolution
	Minimum 600 x 600 dpi or higher
	600 x 600 dpi
	C
	720 x720 dpi
	C
	600 x 600 dpi
	C

	
	
	Memory
	Min 16 MB or higher

	20 MB
	C
	16 MB
	C
	20 MB
	C

	Sl. No.
	Brief description of items
	Required Specification
	Offered by ABC Computers ltd.
	Offered by XYZ Computers
	Offered by A & A Computers (Pvt).Ltd

	
	
	
	
	
	
	
	
	

	
	Black & white Laser printer with toner cartridge.-contd.

	Interface
	USB
	USB
	C
	USB
	C
	USB
	C

	
	
	Warranty
	1 year full warranty with parts and services
	1 year full warranty with parts and services
	C
	18 months full warranty with parts and services
	C
	1 year full warranty with parts and services
	C

	4.
	Uninterruptible power supply (UPS) Unit.
	Name of Manufacturer and Country of origin
	To be mentioned
	**********
	
	********
	
	*********
	

	
	
	Model (with Brand Name)
	To be mentioned
	**********
	
	********
	
	*********
	

	
	
	Capacity
	1000 VA
	1000 VA
	C
	1000 VA
	C
	1000 VA
	C

	
	
	Input voltage
	160-275 Volts
	160-275 Volts
	C
	160-275 Volts
	C
	160-275 Volts
	C

	
	
	Output voltage
	220 Volts ± 5%
	220 Volts ± 4%
	C
	220 Volts ± 5%
	C
	220 Volts ± 5%
	C

	
	
	Frequency
	50 Hz
	50 Hz
	C
	50 Hz
	C
	50 Hz
	C

	
	
	Transfer time
	2 millisecond
	1 millisecond
	C
	2 millisecond
	C
	2 millisecond
	C

	
	
	Back-up time
	15 minutes at full-load and 30 minutes at half-load.
	20 minutes at full-load and 30 minutes at half-load.
	C
	15 minutes at full-load and 30 minutes at half-load.
	C
	15 minutes at full-load and 30 minutes at half-load.
	C

	
	
	Protection
	Surge, Spike, Suppression, Overload, Short circuit
	Surge, Spike, Suppression, Overload, Short circuit
	C
	Surge, Spike, Suppression, Overload, Short circuit
	C
	Surge, Spike, Suppression, Overload, Short circuit
	C

	
	
	Warranty
	1 year full warranty with parts and services.

	1 year full warranty with parts and services.
	C
	2 year full warranty with parts and services.
	C
	1 year full warranty with parts and services.
	C

	5.
	Best quality foreign made electric power strip having at least 5 nos. of 3-pin sockets

	Brand
	To be mentioned
	**************
	
	**************
	
	***********
	

	6.
	3-Pin 15 Amps combined socket outlet with switch having combination of flat and round outlets.-best quality

	Brand
	To be mentioned
	**************
	
	**************
	
	***********
	

	

	Sl. No.
	Brief description of items
	Required Specification
	Offered by ABC Computers ltd.
	Offered by XYZ Computers
	Offered by A & A Computers (Pvt).Ltd

	
	
	
	
	
	
	
	
	

	Related services.


	7.
	Wiring with cable 1C-2 x 2.5 sqmm.with ECC of reputed brand through PVC channel of required size to be clipped as required including mending good the damage.

	Cable of reputed brand
	Brand to be mentioned
	BRB cables
	C

	Paradise Cables
	C

	Eastern Cables
	C


	8.
	Testing and commissioning of computers including installation of operating system and frequently used software.
	
	
	
	
	
	
	
	

	
	
	No specification is mentioned for this item
	
	
	
	
	
	

	Technically Overall Responsiveness
	Responsive
	Responsive
	Responsive


* Notations:  C = Complied, NC = Not Complied, NF = Not Furnished

After technical evaluation, all the 3 (three) quotations are found to be technically responsive.
	Important Note:

The specification given here is somewhat arbitrary and very old. Do not use this specification. Use the latest specification as per your requirement. For all type of Procurement of Goods using RFQ method this format may be used. For Procurement of Works by RFQ method, slight change will be required in the Technical Evaluation as per specification given in the Bill of Quantities.


03. Financial Evaluation:
	Sl. No.
	Brief description of items
	Unit
	Quantity
	Official Estimate
	Offered by ABC Computers ltd.
	Offered by XYZ Computers
	Offered by A & A Computers (Pvt).Ltd

	
	
	
	
	Rate
	Amount
	Rate
	Amount
	Rate
	Amount
	Rate
	Amount

	1
	Brand Desktop Computer  

	Nos.
	7
	42,800.00
	2,99,600.00
	42,000.00
	2,94,000.00
	43,000.00
	3,01,000.00
	42,500.00
	2,97,500.00

	2
	Brand Laptop Computer 
  
	Nos
	1
	62.512.00
	62.512.00
	65,000.00
	65,000.00
	63,000.00
	63,000.00
	61.500.00
	61.500.00

	3
	Black & white Laser printer with toner cartridge

	Nos
	2
	8,500.00
	17,000.00
	8,500.00
	17,000.00
	8,600.00
	17,200.00
	8,400.00
	16,800.00

	4
	Uninterruptible power supply (UPS) Unit.

	Nos
	7
	4,000.00
	28,000.00
	4,200.00
	29,400.00
	4,100.00
	28,700.00
	4,000.00
	28,000.00

	5
	Best quality foreign made electric power strip having at least 5 nos. of 3-pin sockets

	Nos
	7
	600.00
	4,200.00
	650.00
	4,550.00
	600.00
	4,200.00
	600.00
	4,200.00

	6
	3-Pin 15 Amps combined socket outlet with switch having combination of flat and round outlets.-best quality

	Nos
	7
	180.00
	1,260.00
	150.00
	1,050.00
	160.00
	1,120.00
	155.00
	1,085.00

	7.
	Wiring with cable 1C-2 x 2.5 sqmm. of reputed brand through PVC channel of required size to be clipped as required including mending good the damage.

	Running Meter
	120
	165.00
	19,800.00
	160.00
	19,200.00
	165.00
	19,800.00
	160.00
	19,200.00

	8.
	Testing and commissioning of computers and other equipments after setting in the specified location including installation of operating system and frequently used softwares.
	Lump sum
	
	4,500.00
	4,500.00
	5,000.00
	5,000.00
	4,000.00
	4,000.00
	4,500.00
	4,500.00

	
	
	
	
	
	4,36,872.00
	
	4,35,200.00
	
	4,39,020.00
	
	4,32,785.00

	Relative ranking
	Official Estimated Cost
	2nd  lowest
	3rd  lowest
	1st lowest


04. Conclusion and Recommendation:

Based on the detailed evaluation, it is found that  A & A Computers (Pvt).Ltd is the lowest evaluated substantially responsive quotationer with a evaluated price of  Tk. 4,32,785.00 which is Tk. 4,087.00 or (0.94%) Lower than the estimated cost of Tk. 4,36,872.00. Therefore, it is recommended to issue the purchase order in favour of A & A Computers (Pvt).Ltd at the contract price of Tk. 4,32,785.00 (Taka four lac thirty two thousand seven hundred and eighty five only).
Certification

In compliance with PPR Rules 8(13)(b), the Tender Evaluation Committee certifies that the examination and evaluation has followed the requirements of the Act, the Rules made there under and the terms and conditions of the prescribed Quotation Document, and that all facts and information have been correctly reflected in the Evaluation Report, and that no substantial or important information has been omitted.

.
	    [Name:]

Associate Professor

Dept. of  ------------------

University of -------------------------

& 

Member, TEC
	[Name:]

Deputy Director

Institute of  ------------------

University of -------------------------& 
Member, TEC


	[Name:]

Professor

Dept. of  ------------------

University of --------------------

& 

Chairman, TEC


Annexure
Quotation No:

Name of the package: 

Package no.:

Declaration of Impartiality

In compliance with PPR Rules 8(13)(a), I, ………………., Associate Professor, Dept. of  ----------------------,  University of --------------------------do hereby declare and confirm that I have no business or other links to any of the competing Quotationers.

…………………………………
Associate Professor
Dept. of  ------------------
University of --------------------------
& Member Secretary, TEC

Annexure
Quotation No:

Name of the package: 

Package no.:

Declaration of Impartiality

In compliance with PPR Rules 8(13)(a), I, ………………., Associate Professor, Dept. of  ----------------------,  University of --------------------------do hereby declare and confirm that I have no business or other links to any of the competing Quotationers.

…………………………………
Professor
Dept. of  ------------------

University of --------------------------

& Member, TEC

Annexure

Quotation No:

Name of the package: 

Package no.:

Declaration of Impartiality

In compliance with PPR Rules 8(13)(a), I, ………………., Associate Professor, Dept. of  ----------------------,  University of --------------------------do hereby declare and confirm that I have no business or other links to any of the competing Quotationers.

…………………………………
Deputy Director

Institute of  ------------------

University of --------------------------

& Chairman, TEC

Indicative Fraud & Corruption Checklist for Quotations

(This check list forms an integral part of the Quotation Evaluation Report)

	Serial No. 
	Description of the Indicator
	Appearance of the indicator in the quotations

(Yes / No)
	Evaluation Committee's
 comments

(applicable in case of ‘Yes’ under column-c) 

	a
	b
	c
	d

	A
	Whether the following indicators were observed in the submitted documents
 by two or more bidders: 

	
	1. Similar letter head (e.g. same style, color combination) 


	
	

	
	2. Similar handwriting 
	
	

	
	3. Similar signature 
	
	

	
	4. Similar mistakes (e.g. spelling/grammatical)
	
	

	
	5. Similar writing style (e.g. font, font size, boldface text, italic text, text alignment, word spacing, unusual gap between words or letters, and punctuation symbols) 
	
	

	
	6. Similar page formatting (e.g. same header/footer, continuation ofpage numbers, i.e. continuous page number appeared in two or more quotations) 
	
	

	
	7. Appearance of same sentence in various quotations which is different from the standard texts for submission of quotations by the procuring entity.
	
	

	
	8. 8. Same numbering style (e.g. 1,2,3 or a b, c or i, ii, iii) in all quotations.
	
	

	
	9. Item numbers in one quotation is a continuation of item numbers in another quotation (Example: in one quotation the item numbers are (1), (2), (3), but in another quotation item numbers ore (4), (5), (6) for the same items)
	
	

	
	10. Same unit rate in majority of items

If same unit rate is quoted for majority of items by two or more bidders, please check the following:

Whether these rates are same as mentioned in the estimated cost/ published rate schedule of the purchaser?
	
	

	
	11. Same mistakes in unit prices/total price (i.e. in figure and/or in words)
	
	

	
	12. Same address/telephone  number
	
	

	
	13. Same TIN number, or VAT registration number
	
	

	B
	Whether the following indicators were observed in case of any overwriting/correction of price:



	
	1. Overwriting/correction without initial/signature of the bidder
	
	

	
	2. Overwriting/correction of price resulting change in the competitive position of bidders
	
	

	
	3. Overwriting/correction of price resulting in the reduction of gap between the 1st  lowest and the 2nd  lowest bidders.
	
	

	C
	Same type of seals used by all the bidders, i.e. round seal/square seal with similar alignment of texts (i.e. right alignment, left alignment or center alignment)
	
	

	D
	Any other indicator detected by the TEC

(please specify)
	
	


[This checklist shall be signed by the members of the evaluation committee]

� Please explain the details of the case along with determination of the Evaluation Committee


� Example of submitted documents: envelopes, quotations submission letter, priced BOQs, specification sheets etc.
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